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Chapter DOC 346
SECURE DETENTION FOR JUVENILES

Subchapter| — General Provisions
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DOC 346.03 Definitions.
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DOC 346.07 Variances.

Subchapter Il — Admission and Release

DOC 346.08 Admission criteria for juvenile detention facilities.

DOC 346.09 Admission.
DOC 346.10 Classification.
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DOC 346.12 Release.

Subchapter Ill — Physical Plant
DOC 346.13 Construction plans.
DOC 346.14 Physical environment.
DOC 346.15 Double celling.

DOC 346.16 Fire protection.

DOC 346.17 Sanitation.

Subchapter IV — Staffing

DOC 346.18 Employment practices.

DOC 346.19 Job descriptions.

DOC 346.20 Health qualifications for employment.
DOC 346.21 Education and training.

DOC 346.22 Stafing plan in juvenile detention facilities.

Subchapter V — Health Care

DOC 346.23 Health screening and care.
DOC 346.24 Medications.

DOC 346.25 Communicable disease control.
DOC 346.26 Suicide prevention.

DOC 346.27 Crisis intervention.

DOC 346.28 Medical records.
DOC 346.29 Nutrition.

Subchapter VI — Resouces for Juveniles
DOC 346.30 Personal hygiene.

DOC 346.31 Personal property

DOC 346.32 Clothing and linen.

DOC 346.33 Mail.

DOC 346.34 Telephone.

DOC 346.35 Visitation.

DOC 346.36 Programming.

DOC 346.37 Education.

DOC 346.38 Reading materials.

DOC 346.39 Recreation and exercise.
DOC 346.40 Religion.

DOC 346.41 Uncompensated work assignments.
DOC 346.42 \olunteers.

DOC 346.43 Canteen.

Subchapter VIl — Security

DOC 346.44 Observation of juveniles.
DOC 346.45 Searches.

DOC 346.46 Security practices.

Subchapter VIII — Discipline

DOC 346.47 Discipline.

DOC 346.48 Disciplinary hearings.
DOC 346.49 Control.

Subchapter IX — Juvenile Portion of a County Jail

DOC 346.50 Admission criteria for juvenile portions of county jails.
DOC 346.51 Juvenile justice and delinquency prevention act.
DOC 346.52 Contact.

DOC 346.53 Existing facilities.

DOC 346.54 Stafing plan in a juvenile portion of a county jail.

Note: Chapter HSS 346 was renumbered Chapter DOC 346 and revisedunder (5) “Department” means the department of corrections.

13.93 (2m) (b) 1., 2., 6. and 7., Stats., Regigtpril, 1990, No. 412 Chapter DOC
346, as it existed on October 31, 2010 was repealed apd/@hapter DOC 346 was

createdeffective November 1, 2010.

(6) “Dormitory” means a secure area designed for three or
morejuveniles and used for sleeping and day room activities.
(7) “Facility” means either a juvenile detention facility or the

Subchapterl — General Provisions juvenile portion of a county jail.

(8) “Facility program” means a written narrative that

this chapter is to protect the health, safety and welfare of al ju\%escrlbe:basm operational functions and spaces needed to meet
niles held in juvenile detention facilities anide juvenile portion t10Sefunctions. ,
of county jails, by establishing minimum standards for these facil (9) “Family” means parents, grandparents, guardians, foster
ities, and ensuring compliance with 42 USC 5601 to 5761 and pgrentsand legal custodians.
CFRPart 31. This chapter is promulgated under the authority of (10) “Holding room” means a secure room designed for-hold
s. 938.22(2) (a), Stats., and implements s. 301.36, 301.37 aimg one or more juveniles of the same gendetHerpurpose of
938.209,Stats. processingadmissions, releases, investigations or court appear
History: CR 09-039: crRegister October 2010 No. 658f.4fl-1-10. ances.
(12) “Juvenile” has the meaning given & 938.02 (10m),
ats.
(12) “Juveniledetention facility” hashe meaning given in ch.
8, Stats., and includes a stand alone facility or a facility located
in the same building or on the same grounds as a county jail.
(13) “Juvenileportion of a county jail” means an area which
is used for the detention of juveniles and whipart of a county
DOC 346.03 Definitions. In this chapter: jail.
(1) “Cell” means a secure room designed and used as a sleef14) “Living area” meanthe part of a juvenile detention facil
ing room for one or 2 juveniles. ity normally occupied by juveniles, including day roomsyti—
(2) “Constructionplans” mean the sitplans, drawings, and purposespace, and adjacent control centers.
specificationsfor construction or remodeling of a facility (15) “Multi-purpose space” means activity areas designed
(3) “Contraband’means any item not allowed in a facility byand used for education, recreation, librasgrvices, and other
the superintendent. juvenile program activities. Multi-purpose space doest
(4) “Day room” means an area usable and accessible by juicludecells, day rooms or dormitories.
niles, contiguous to each group of cells, and designed and used fo(16) “Officer” or “juvenile detention dicer” has the meaning
leisureactivities. givenin s. 165.85 (2) (bt), Stats.

DOC 346.01 Purpose and authority . The purpose of

DOC 346.02  Applicability. = The provisions of this chapter ¢,
apply to juvenile detention facilities and juvenile portions of &
countyjail. Unless otherwise specified, s. DOC 346.14 applitig%
only to facilities that were constructed or substantially remodel
after October 1, 1994.

History: CR 09-039: crRegister October 2010 No. 658f.4fl-1-10.
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(17) “Privileged mail” means any written communicationof the county department afommunity programs appointed
betweena juvenile and aattorney court, government or facility unders. 51.42 (4), Stats., and any other appropriate persons.
official. (2) Thesuperintendent shall maintain a record of the preceed

(18) “Rated bed capacity” means the design capacitingsof the meeting under sub. (1) for review by the department.
approvedby the department under this chaptssed on single  History: CR 09-039: crRegister October 2010 No. 658, éfl~1-10.
occupancycells under s. DOC 346.14 (2), double occupamtip . .
undeFr)s. D>(§C 346.15, and dormitories( Jnder s. DOC 246.14 (3). DOC 346.06 ~Records and reporting. (1) Thesuperin

(19) “Receivingcell’ means a cell used to segregate ajuveni[ ndentshall maintain a facility register which shall include iden

P SR ; S ing information for all juveniles, includingame, age, gender
for purposes of admission, release, discipline, investigation o ’ A
courtappearances. race, name of parent®r guardian, alleged f@hse, detaining

. . Y authority, time and date of admission, authority for admission,
(20) “Superintendent” means: _ _ ~ dateand time ofrelease, and destination of the juvenile after
(a) Theindividual designated to be in clyerof a juvenile reglease.

detentionfacility under s. 938.22 (3) (a), Stats., or the director as () Thefacility shall maintain records of the date, time and cir

Sp?g;f'eld'?hs' 938.22]( (tf]) (b), Stf?l‘ts-; 0;_ i o i thcumstancexaf all of the following events involving juveniles:

n the case of the juvenile portion of the county jail, the i : i :
sheriff of a county in WhiCl{ the jall ig located pursuant tg !s 59.%@(3;5 %?tﬁéggﬁemg;ﬁxlgre %@gg;??nlﬂjg,s engancy medi

(1), Stats. (b) Esca
u R pe or attempted escape.
(21) “Undergarments” means underwear and socks and () Significant damage to the facility

includesbras for females. (d) A daily record of each juveniebehavigrmedical history

enc(:lzjgr)nbelﬂgdebnCfldrrr;l?ser:ﬁleg%?efixm?::S usable space that is na}sciplinaryactions,visitations, room assignment, care require
Y 9 ’ mentsand other special conditions.

History: CR 09-039: crRegister October 2010 No. 658, &fL—1-10. o ) . )
i crreqisier Beiober ° (3) Recordsshall be maintained in a confidential manner as
DOC 346.04 Operational plan. (1) Before afacility follows:

may hold juveniles in secure custodyshall have a mission state  (a) Records shall be secured in locked desks or filing or storage
mentand a written operational plan which has been approved dBbinets.
the department under s. 938.22 (2) (a), Stats., and which meets the)) Records shall be maintained and stored separatety
requirements of 42 USC 5601 to 5761 and 28 CFR Pamdthe yecordsof persons 18 or older
standardspecified in this chapteiNo plan may be implemented ) No person except those authorized through a court order or
until the department has approved the plan, under s. 938.22 (2)4 hgrizegfacility or dgpartment personnel ma?/ have actess
Stats. . . . informationin the records or be permitted to inspectrémords.
(2) The o!oeratlonal plan shall contain all of the following (d) Whenever a person is allowadcess to a juvenitefile,
components: ) o = a notation which includes the persemame, date of access and
(a) A statement setting forth the mission of the facility  authorizatiorfor access shall be made in the file.
_(b) Designation of whether the facility will operate as ajuve (4) The superintendent shall notite departmerg’regional
nile portion of the county jail or as a juvenile detention facility getentiorfacilities specialist within 2#ours excluding weekends
(c) Policiesand procedures to ensure against any contagidholidays, after any of the following occurs:
betweenjuveniles and adult inmates in all areas of the facility (a) The death of a juvenile.

including sallyports, entrances, booking, intake, living areas, ele 1y The provision of medical treatment to a juvenile féfea:
vators,visiting areas, staircases, medical areas, recreational argagzteningnjury or the admission of a juvenile achospital, not

andfingerprinting areas. _ , _includingan emegency room admission or admission for deten
(d) Policies andprocedures to ensure immediate securityon and evaluation under ch. 51, Stats.

backupin emegency situations. (c) The escape of a juvenile.

(e) Policies and procedures for beddimd linens, canteen, (d) Any significant damage to the facility
classification, clothing, communicable disease controtisis A h in th intend f the facilit
intervention, disciplinary hearings, discipline, educational-pro (&) Any change in the superintendence of the facility
gramming, fire protection, frequency of cell checks, health (5) Thesuperintendehshal give the departmenat leas 30
screeningand care, juvenile work assignments, mail, medicdRySnotice d any intention to erminae e cperation of the
records, medications, nutrition, out—of-cell time, personafac'“W-
hygiene,personal propertprogramming, reading materiateg (6) The superintendent shall promptly furnish to thepart
reation, release, religioupprogramming, sanitation, searchestnentall requested information.
staffing, suicide prevention, telephonese of restraints, use of History: CR 09-039: crRegister October 2010 No. 658, afl.-1-10.

voluntierlfs,gnd V|S|tat|03. i ith th DOC 346.07 Variances. (1) The department may grant
(f) Policies angorocedures to ensure compliance with the-stag \ ariance to a provision of this chaptexcept that no variance

dardsspecified in this chapter _ may be granted to the provisions of ss. DOC 346.14 (1) and (3) and
(3) Priorto submitting the operational plan to the departmentyg.15(3) (a) and (d).
for approval under s. 938.22) (a), Stats., the superintendent (5 | grder to obtain a variance, theperintendent shall dem
shall distribute the plan for revieand comment to the shérif ,giratein writing that strict enforcement of the rule would result
juvenile court judge, chief intake workesocial or human services i, \nreasonable hardship for administration of the facilitythat
director,and the director of the countiepartment of community e yariance would provide equivalentt better protection for the
pfgigtfr‘m%ggg_“gggqcg;di‘:tgfbggsgrzzgﬁ’NSOI%% 110 health,safety welfare and rights of juveniles and the public.
Y Femes T ’ (3) Thedepartment may impospecific conditions including
DOC 346.05 Annual meeting. (1) The superintendent reasonableime limits on a \_/arian_ce in order to protect the health,
shall conduct aneeting at least annually to discuss and review tiséfety,rights or welfare of juveniles or the public.
operationof the facility and othejuvenile justice issues. The (4) Violation of any condition under which a variance is
superintendenshall invite the sheffif juvenile court judge, chief grantedconstitutes a violation of this chaptddpon findingthat
intakeworker, social or human services diregtand the director there has been a violation of a condition of the variarthe,
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departmenimay revoke the variance and require strict enforce 1. A statement of the facility mission and goals.

mentof the rule. 2. A description of needed spadagerms of size, features
History: CR 09-039: crRegister October 2010 No. 658f. dfl-1-10. andtheir relationship to one another

3. Staf estimates.

Subchapter Il — Admission and Release ) )
4. Construction cost estimates.

DOC 346.08 Admission criteria for juvenile deten - (c) Submit the design development documents to the depart
tion facilities. (1) Juveniles may be admitted to a juvenilenent for review and comment.
detentionfacility under the provisions of applicableid®onsin (d) Submit to the department for review and approval, two

Statutesjncluding chs. 938 and 48, Stats., or other court ordeccompletesets of construction plans of the facility
(2) Personswho are 18 years of agw older may not be  (e) Ensure that the construction plans are approved by the
admittedor held in a juvenile detention facilitynless they are departmentof safety and professionakrvices for compliance
currentlyonly under juvenile court jurisdiction under ch. 388 with state building code.
48, Stats. _ (2) The county may publish the bid documents only after
History: CR 09-039: crRegister October 2010 No. 658, éfl -1-10. receivingthe departmers’approval of the construction plans.

DOC 346.09 Admission. (1) No juvenile may be placed , (3) Uponreview and approval the departmehall return to
in a juvenile detention facility unless the facility meets th ecounty one set of construction plans and retain the second set

requirementf this chapter and is approved by the departmerf” department records. The department shall return unapproved

" - o constructionplans.
(2) An approved facility shall receivigveniles into secure ™5 ." or 09-030: ciRegister October 2010 No. 658, a1-1-10:correction

detention24 hours a day’ days a week. in (1) (e) made under s. 13.92 (4) (b) 6., Stats., Register January 2012 No. 673.
(3) As soon as practicable following admission, each juvenile . .
shallbe required to take a bath or shawer DOC 346.14 Physical environment. (1) JuveniLE

(4) A juvenile who appears to lseriously ll o injured, who HousING. (a) Each juvenile shall have a separate bunk or bed in

exhibitssignificantmental or emotional distress, or who appea%,rcienII ;vglgrhmrirggretsvmﬁ:Leg}tgreetrsn?#ésrgf ?ﬁrzrr%)ng f)f 28&2 ??36'15’
too intoxicated or incapacitatedue to controlled substance or, cility may not )éxceed its rated bed ga acit AT
alcoholabuse may not be confined in the facility unless a hearf'ill Yy may . . pacty
careprofessional has treated and approved the juvenile for con (P) The total number of juveniles housed in double cells under
finement. S.DOC 346.15 and in dormitories under sub.r(@)y not exceed

(5) Thesuperintendent shall providejtoseniles upon admis 75%of the rated bed capa}CIty of the facility .
siona copy of the rules of the facility and a description of the ser (2) CELLS. (8) Exceptifs. DOC 346.15 applies, all cells for
vicesand programs of the facilitfhe superintendent shall assurdvenilesin a facility shall be designateshd used for single occu

thatall juveniles have éctive access to the information. pancyonly. _ o
History: CR 09-039: crRegister October 2010 No. 658, éfl—1-10. (b) Unless s. DOC 346.15 applies, cells shall have minimum

floor area of 35 square feet of unencumbered space. The distance
DOC 346.10 Classification. Theoperational plan under betweenthe floor and ceiling may not be less than 8 feetthad
s. DOC 346.04 shall contain policies and procedures creatingligtancebetween opposite walls may not be less than 6 feet.
classificationsysterrbased on legal status, gend&ge, behavior  (c) Unless s. DOC 346.15 applies, each cell shall have all of
informationconcerning presentfehse, current and prior deten the following:
tion history medical condition, mental health, and other criteria 1 5 rigidly constructed metal bed with the frame bracketed

designedo provide for the protection and safefyjuveniles, Stdf ;e wall or bolted to the floor or a bed birtmasonry construc
andthe community In addition, the classification system shaltion of a similar strength.

identify specific criteria for the exclusion of juveniles frdiming 2. An unbreakable, institution—type mirror

housedin dormitories under s. DOB46.14 (3) or double cells . AT .
unders. DOC 346.15. 3. A detention strength, metal, institution—-type wash basin

History: CR 09-039: crRegister October 2010 No. 658, afl-1-10. andtoilet. The wash basin and toilet may be combined in one unit.
Thewash basin shall have hot and cold running water

- DOC 346.11 Contact. (1) There may beo physical or 4. A rigidly constructed shelf-type table and seat which are
visual contact betweejuveniles and adult inmates in a juvenilepracketed to the wall or bolted to the floor

detentionfacility. _ _ 5. Unless s. DOC 346.15 applies, 2 or more nonremovable,
_(2) Theremay be no sustained sound contact between juvgllapsible detention strength clothing and towel hooks.
nilesand adult inmates in a juvenile detention facility 6. Light fixtures of detention strength and providing at least

History: CR 09-039: crRegister October 2010 No. 658f.dfl-1-10. 30 fOOt Candles. _at 30 inches abOVe.the fldﬂghts shall have a
DOC 346.12 Release. Theoperational plan under s. poc dimming capability or there shall bereghtlight to allow for com

346.04shall contain policies and procedures relating to the rem%ggablesleeping. There shall be enough illumination for observa

of juveniles from custodyncluding all of the following compo ion of juveniles during security checkg. . .
nents: (d) There shall be no exposed heating pipes, radiators or con

(1) Verification of identity of juvenile. trolsin cells. _
(2) Verification of authority to release. (e) There shall be a releasgstem designed to unlock cell
History: CR 09-039: crRegister October 2010 No. 658, dfl~1-10. door_smdlwdually and as a group from a single point outsfde
confinementarea.
Subchapter Il — Physical Plant (3) DorMITORIES. (@) A juvenile detention facility may use

dormitories inaddition to cells for the secure detention of juve
DOC 346.13 Construction plans. (1) A county which niles.

intendsto build or remodel a facility shall do aif the following: (b) Each dormitory shall be designed for a minimum of 3 and
(a) Submit a letteof intent to the department before desigm maximum of 8 juveniles.
developmenbegins. (c) If a juvenile detention facility contains one dormitaty

(b) Submit thefacility program to the department for reviewshallhave a minimum of 2ells designed and used for single eccu
andcomment. The facility program shall include the followingpancy.
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(d) If more than one dormitory is built, timember of dormi (c) Holding rooms are not included in the rated capacity of a
tory bedsmay not exceed 50% of the rated bed capacity of tifecility.
juvenile detention facility (d) Juveniles may not be helia holding room for more than

(e) If, based on all the criteria underDOC 346.10, a juvenile 24 continuous hours.
detentionfacility determines that placement of a juvemil@ dor (e) Holding rooms outside the secure perimeter shall comply
mitory may jeopardize the health or safety of the juvenile, othgjith the requirements of this section.
juvenilesin the facility staf or the communitythe juvenile may () Receving ceLLs. (a) All receiving cells shall be designed
not be placed in a dormitory _ andused for single occupancy

(f) Each dormitory shall have all of the following: (b) Each receiving cell shall have all of the following:

1. A minimum combined sleeping area and adjacentai@y 1 A rigidly constructed metal bed with the frame bracketed
spaceof 70 square feqter juvenile based on rated bed capacity, the wall or bolted to the floor or a bed biritmasonry constrac
of the dormitory excluding toilets, showers and lavatories.  jon or similar strength.

2. A minimum floor to ceiling height of 8 feet. 2. A detention strength, metal, institution—type wash basin

3. Non-locking doors on sleeping rooms, if sepaségeping andtoilet. The wash basin and toilet may be combined in one unit.
roomsare provided. Thewash basin shall have hot and cold running water

4. Unrestricted physical access to tteey room, lavatories 3. Detention strength light fixtures thatovide at least 30 foot
andtoilets. candlesat 30 inches above the flodrights shall have a dimming

5. A rigidly constructed metal bed with the frame bracketegapability or there shall be a nightlight &dlow for comfortable
to the wallor bolted to the floor for each juvenile based on th@leeping. There shall be enough illumination for observation of
ratedbed capacity of the dormitary juvenilesduring security checks.

6. For facilities constructed or substantially remodeled after 4- A minimum floor area of 35 square feet of unencumbered

Novemberd, 2010, all upper bunks equipped with an anti-rollo@Pace. The distance between the floor and ceiling may not be less
plate. than8 feet and the distance between opposite walls may not be less

7. Detention strength washbasins and toilets. than6 feet. L . . -
8. Unbreakable, detention strength mirreaficient for the (c) Receiving cells are not included in determining the rated

numberof juveniles confined. capacityof a facility

9. Detention strength tables and seating in the day based 72 (éjgnl[]i%fﬂlseﬁoﬂ?g not be held ineceiving cell for more than
onthe rated bed capacity of the dormitory )

10. Two nonremovable, collapsible, detention strength elotié (7) NATURAL LIGHTING. Cells under sub. (2) and s. DOC

. d towehooks f hi 0 fined based on the rat §16.15and dormitories under sub. (3) shalldrevided with natu
Ing and towehooks 1or each juveniie confined based on the ralehy |ignt in accordance with the International Building Code, s.
bedcapacity of the dormitory

) ) ) ) 1204 as adopted by the department of safety and professional ser
11. Detention strength light fixtures that provide at least 3fcesunder s. SPS 361.05 (1). Artificial light may not be used as

foot candles at 30 inches above the flobights shall have a dim  analternative to the natural light requirementsler the Interna

ming capability or there shall be a nightlight to allow for comfortjonal Building Code.

ablesleeping. There shall be enough illumination for observation (8) ExTERIORWINDOWS. (a) This subsection applies to all win

of juveniles during security checks. dowsthat lead to the exterior of the facility or to an area outside
(4) Dar room. (a) Each day room shall have all of the folthe secure perimeter of the facility
lowing: (b) All exterior windows shall be translucent shall be
1. A minimum floor area of 35 square feet for each juvenilecatedto prevent persons outside the secure perimeter of the
basedon the rated bed capacity of the adjaggntip of cells. In facility from observing juveniles within the facility
addition,each day room shall have a minimum of 70 square feet (c) Each exterior window that has opening in any direction

of unencumbered space. in excess of % inches shall be covered with security steel grills
2. Detention strength light fixtures thaovide at least 30 foot to prevent escape.
candlesat 30 inches above the floor (d) If an exterior window is accessible to juveniles and opens,
3. Adequate furnishings ar@tjuipment for leisure time activ the window shall be mounted in a detention strength frame and
ities as required under this chapter shallbe covered on the inside with a 1,600 pound per lineal inch
4. Detention strength tables and seating based on the ratedtgggilestrength security screen of .Odiil. wire diameter to pre
capacityof the adjacent cells. ventthe passage of contraband.
(b) There shall be in the day room exposed heating pipes, (€) If an exterior window is not accessible to juveniles and
radiators or controls which are accessible to juveniles. opens,the screen shall have a tensile strength of at least 800

(5) HoLbING RooMs. (a) Holding rooms shall be located in arpoundsper lineal inch and shall be made of wire of at least .028

areathat allows continuoustaf observation or electronic video mil. diameter . . o
surveillanceof juveniles. (f) If an exterior window does not open, whether or not it is

; - accessibléo juveniles, the securiscreen required under péd)

(b) Each h_‘"d'”g room .shall have all of the following: or (e) may be omitted if the window is mounted in a detention
1. Detention strengtimigidly constructed seats or benchegyrengthframe and the panesecurity glass of sfiéient strength
bracketedo the wall or bolted to the floor or seats or benches ggresist breakage and prevent the passage of contraband.
masonryconstrqctlon of similar stren.gth: . . (9) SHowers. There shall be at least one shower for every 8

2. A detention strength, metal, institution—type wash basjQyeniles. There shall be an adequate supply of hot and cold water
andtoilet. o sothat juveniles shall be permitted to shower on a daily basis.

3. A minimum floor area of 50 square feet of unencumbered (10) MuLTi-PurRPOSE sPacE. Facilities shall contain mul

spacefor 5 or fewer occupants and an additional 10 square fee‘{i‘lﬁ)urposspaca/vhich shall have a minimum of 300 square feet

unencumberedpace for each additional occupant. of floor area or provid&5 square feet of floor area for the maxi
4. Detention strength light fixtures tharovide at least 30 foot mum number of juveniles expected to uke space at one time,
candlesat 30 inches above the floor whichever is greater
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(11) CrLassroom space. For juvenile detention facilities  (e) Clothing hooks.Each cell shall contain a minimum of two
which are constructed or substantially remodeled after Novembemremovablegollapsible, detention strengtlothing and towel
1, 2010, there shall be classroom space designed in conforntipoksfor each occupant.
with local or state educational requirements. (f) Anti-ollout plates For facilities constructed or substan
(12) HeaLTH cAREAREA. If medical or dental services are protially remodeled after November 1, 2010, all upper bunks shall be
vided in the facility there shall be sfifient space, equipment, equippedwith an anti-rollout plate.
suppliesand materials for the performancepoiimary health care  History: CR 09-039: crRegister October 2010 No. 658 éfl-1-10.
deliveryin a confidential and private mannérhe superintendent

shall consult with the health care providerdetermine the ade ~ DOC 346.16 Fire protection. (1) The operationaplan
quacyof the space, equipment, supplies and materials. unders. DOC346.04 shall contain policies and procedures-relat

(13) OUTDOORRECREATIONSPACE. (a) If provided, there shall ing to fire protection and evacuation, including evacuation of per

- . swith disabilities and appropriate training of &tafhe poli
bea mlnltmum of 70 square feet of outdoor recreational space é%; and procedures shad?o%p?y with Iocafq fire depar[t)ment
occupant.

recommendations.

(b) The operationaplan under s. DOC 346.04 shall contain 5y 16 6yacuation plan shall be posted in a conspicuous place
policiesand procedures for the safe and secure use of outdeor FSF staf to view
reationalspace. S
. . (3) The facility shall have and shafiroperly maintain fire
. (hl4)f S.TIQRAGESPACE' (g‘) Suﬁcnenkt].spa%e jg.a” bel provided g arms smoke and thermal detectors, and fire extinguishers. The
in the facility to store and issue clothing, bedding, cleasing  faijity shall place this equipmeirt accordance with the advice
plies and other items for daily operations. of the local fire department.

(b) Space shall berovidedfor storing the personal property 4y All staf shallbe trained in the proper use of the equipment

of juveniles safely and securely in sub. (3) and in emgency rescue and evacuation procedures.
(15) Visiming space. Suficient space for visitation shatle  Documentatiorof such training shall be maintained in theility
provided. files.
History: CR 09-039: crRegister October 2010 No. 65&, &1-1-10; correction 5) Thereshall be fire inspection services at least annually

to numbering of (2) (c) 6. made under s. 13.92 (4) (b) 1., Stats., Register October 201 . ! . . " .
No. 658;correction in (7) made under s. 13.92 (4) (b) 6., 7., Stats., Register Janu WIth documentation of such inspection in facility files.
ary 2012 No. 673. History: CR 09-039: crRegister October 2010 No. 658f.dfl-1-10.

DOC 346.15 Double celling. (1) A juvenile detention =~ DOC 346.17 Sanitation. (1) FooDSERVICE. (@) Noper

fac|||ty may use cells for double Occupa‘nashis section does not sonwho !S known to be infef:ted with a disease in a form that is
applyto a juvenile portion of a county jail. communicabléby food handling may be employed or work as a

(2) If ajuvenile detention facility determines based on all tH‘godhhandler in afacilitt).yll If&hesupetrri]nt;endenés%spects_ttthzg g pfer q
criteria under s. DOC 346.10 that placement of a juvenile in2y"1asa communicablé disease that may be transmitted by 100
doublecell may jeopardize the health or safety of the juvenilgam:“'ng'the superintendent shaikclude the person from werk

otherjuveniles in the facilitystaf or the communitythejuvenile "9 With food and, in the case of a reportable communicable dis
may not be placed in a double cell. If a juvenile detention faciligﬁtsﬁde{'n.ed ungl_e; Si DHS 145.03 (8hall notify the local health
determinesbased on all the criteriander s. DOC 346.10 that 2Utnortyimmediately .

placemenbf 2 particular juveniles in a double cell may jeopardize (P) No person may use tobacco in food storage or food prepara
the health or safety of either juvenile, other juveniles in the-facion areas, or while serving food.

ity, staf or the communitythose juveniles may not be placed (c) All persons who work in food service areas shall wear clean
togetherin the double cell. garmentsand clean caps or hairnets, and shall keep their hands

(3) In addition to the requirements for single occupancy ceffi€an at all imes when engaged in tr@ndlingof food, drink,

unders. DOC 346.14 (2) and before a cell may be useddoble utensilsor equipment. Particular attention shall be given to the
occupancyall of the following conditions shall be met: cleaningof fingernalils. , _ .
(a) Minimum floor aea 1. In juvenile detention facilities (d) Adequate and convenient hand washing facilities shall be

which were constructed or substantially remodeled betwe@ﬁov'd.ed for use by persons working in food services areas,
Octoberl, 1994 and November 1, 2010, a cell shall have a-mirjcluding hot andcold running watersoap and approved sanitary
mumfloor area of 70 square feet. The distance between the fIE¥€!S: Use of a common towel is prohibited. )
andceiling may not be lesthan 8 feet and the distance between (&) All milk and milk products served shall be pasteurized and
opposite walls may not be less than 6 feet. shallbe from sources certified as grade A.

2. In juvenile detention facilities which were constructed (f) No spoiled or contaminated food may be used.
beforeOctober 1, 1994 and have not been substantially remodeledg) All raw vegetables, fruits and poultry shall be thoroughly
after October 1, 1994, a cell shall have a minimum floor area wRshedn clean water
54 square feet. The distance between the floor and ceiling may noth) All purchased meats and poultry shall be from sources that
beless than 8 feednd the distance between opposite walls mayresubject to federal or state inspection.
notbe less than 6 feet. (i) Allice used for cooling drinks or food by direct contact shall

3. In juvenile detention facilities which are constructed dove from a safe public water supply and stored and handled 1o pre
substantiallyremodeled after November2010, a cell shall have ventcontamination.
aminimum floor area of 70 square feet of unencumbered spacej) Food shall be prepared by methods that conseriréive

(b) Receiving cells Receiving cells may not be used for doublgalue, flavor and appearance.
occupancy. (k) Food shall be covered or protected when in transit.

(c) Single occupancy cellsEach juvenile detention facility =~ (L) Food and drink shall be stored in a clean, well-ventilated
shallmaintain a minimum of 2 cells which are designed and usplhce protected from insects, dust, vermin, overhead leakage,
for single occupancy only sewagebackflow and other contamination.

(d) Double occupancy cellsA juvenile detention facility may  (m) Staple foods and bulk supplies of flosmgar and similar
not exceed 75% double occupancy of the total number of celisgredientsshall be stored in metal or plastic containers with
excludingreceiving cells and holding rooms. tight—fitting covers once the original container is opened.
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(n) Food shall be stored at leasin@hes above the floor on  (3) INSECTAND RODENT CONTROL. (@) All outside openings
cleansurfaces tgermit cleaning underneath and to protect frorshallbe covered with wire screening of not less than number 16

splashand other contamination. meshor its equivalenand shall be properly maintained to prevent
(0) All readily perishable foods, except when being prepar&ftry of insects. Screen doors shall be self-closing.
or served, shall be refrigerated at or below B0 (b) All means necessary for the elimination of vermin shall be

(p) Dishes, glassware, utensils and other food use or senkiged. ) _ o
equipmentshall be stored in an area protected from contamina (¢) All poisonous compoundssed in the extermination of
tion. rodentsor insects shalbbe clearly labeled as poisons. Poisonous

(9) Tables, cooking and working surfaces and food contact sﬁpnﬁpoundsshag be so'l[_oreq in a locked area separate from food,

facesof equipment, including multi-use utensils, shall be-thofltchenwareand medications. ,

oughly cleaned and sanitized after each usage. (d) Poisonous or toxic materials may not be used in a way that
(r) The walls, floors and ceilings of all rooms in which food Otzontamlnatesﬁood, equipment, or utensils, or in a way that censti

drink is stored, prepared or served, or in which utensils are wasH&§S@ hazard to juveniles, stafr other person, or in a walat
shallbe kept clean and in good repair is'not in full compliance with the manufactuetabeling.

(s) Ventilation fans, oven hoods and ducts shall be kept cleﬁl@%;t:\r/ggﬁéfpw All water shall be obtained from a safe pub
andfree of grease. :

. . History: CR 09-039: crRegister October 2010 No. 658, éfl-1-10.
(t) Animals shall be kept out of the kitchen, pantry or places

wherefood is handled or prepared. Subchapter |V — Staffing
(u) All garbage and kitchen refuse which is not disposed of
througha garbagelisposal unit connected with the sewerage sys DOC 346.18 Employment practices. Employment

tem shall be kept in leak-proof, nonabsorbent containers wighacticesof each facility shall be in compliance with subcrofil
close—fittingcovers in areas separate from thosed for prepara ch. 111, Stats., the equal employment opportunity act of 1972 (42
tion and storage dbod. The contents shall be removed as oftanSC 2000e — 2000e — 17) and s. DHS 5.07 (1).
asnecessary to prevent decomposition amdrflonn Garbage  History: CR 09-039: crRegister October 2010 No. 658, éfl-1-10.
containersshall be reasonably clean and show no evidence of
accumulatedyrease of longstanding. DOC 346.19 Job descriptions.  Thereshall be written

(2) UTENSIL CLEANING. (a) In manual washing, dishes andob descriptions kepin file for all staf and prior employment ref
utensilsshall first be pre-washed and then shall be washed in §gnceshall be verified and documented in the emplaype¥
waterat a temperature of at least 169 containing an adequate Sonnel record. ,
amountof an efective soap or detgent. Véter shall be kept clean History: CR 09-039: crRegister October 2010 No. 658 dfl-1-10.

by changing it frequently Sanitizing all utensils following hand DOC 346.20 Health qualifications for employment.

washing shall be done by one of the following: . X D L
. . . . Staff shall receive a medical examination by a physician at the
1. Submeging all utensils for 38econds in clean water main ime of initial employment. Personnel records shall contain veri
tainedat a temperature of 178 or more. fication of the medical examination.
2. Submeging all utensils for rinsing in hot water at a mini  History: CR 09-039: crRegister October 2010 No. 658. @fL-1-10.
mum temperature of 100~ to removesoap or detgent, then sub
mergingfor at least 2 minutes in a hypochlorite solution with a DOC 346.21 Education and training. (1) Within the
chlorine solution concentration of at least 100 parts per milliofirst 30 days of employmena)l security stdfshall receive at least
A different chemical sanitizing solution may be used if approvdd® hours of orientation training which shall be documented in the
by the department. Soaps, water softeners, washing compouediployee’spersonnel record and which shall include but not be
anddetegents shall not be added to sanitizing solutiohlsuten-  limited to the following:
sils shall be air—dried after sanitizing. (a) Facility policies and procedures.
(b) Mechanical washing of utensils shall be done as follows: (b) Information on the administrative rules governing secure
1. Utensils shall be stacked in racks or trays so as to avéletention of juveniles.
overcrowdingand in such a manner as to ensure complete-wash (c) First aid, the use of engancy equipment, and medical

ing contact with all surfaces of each article. screening.
2. Thewash water temperature of utensil washing machines (d) Supervision and control of juveniles.

shallbe held from 130F to 150 F. (e) Suicide prevention, mental health and crisis intervention.
3. A detegent shall be used in all washing machines. (f) Health screening and care and medications.

4. For sanitizing in a spray—type machine, dishes shall be sub (g) Use of restraints and control devices.
jectedto a rinse period of 10 seconds or more at a temperature irth) Communications skills.
the supply line of the machine of lgast 180 F For sanitizing in

an immersion—type machine, dishes shall be subptkfor 30 - ! . ;
secondsor more with the water at the temperature of°17@r the care and custody of juvenilesuicide prevention, mental

. Ith, crisis intervention, medications, heaftbreening at the
moc;re. Tk;lere shall be a constant change of water through the "ﬂgfe of admission, and use of restraints and control o?evices
andoverflow y '

History: CR 09-039: crRegister October 2010 No. 658f.dfl-1-10.

5. Thermometers shall be located in both the wash compart
mentand rinse watdine, in such locations as to be readily visible. DOC 346.22 Staffing plan in juvenile detention facil -
Thermostaticcontrol of the temperature of the rinse water shall hges. (1) The superintendent of a juvenile detention facility shall
providedin new equipment. submitto the department for approval a Btef plan which speei

6. The pressure of the water used in the spray washing dig$ methods by which adequate fimf will be provided to
rinsing shall be 15 to 25 pounds per square inch at the mact#figurethe health, safety and welfare of the juveniles.

(2) Officersshall receive at least 8 hours of annual training on

nozzles. (2) In juvenile detention facilities:
7. Utensils shall be allowed to air—dry in racks or on drain— (a) There shall be at least onéiadr on duty at all times in each
boards. living area where juveniles are present.
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(b) There shall be no less than onficef supervising a maxi  control,administration, and delivery of prescription and nonpre
mum of 15 juveniles irthe living area. Additional &i€ers shall scriptionmedications, including all of the followirgpmponents:
be available at all times as back up. (a) Process bwhich security stéfor health care professionals
(c) There shall be no less than fiagfrs on duty in the facility verify and determine the necessity of medications brought in by
at any time when juveniles are present and at least otftmsé juvenilesor other persons for a juvenile.
officersshall be in the living area. In a facility that is co-located (b) Process for continuing administration of verified medica
with a county jail the superintendent may substitute fos#fvend tjons.
officer anofficer whose duties do not include the supervision of (c) Process for the inventory and secure storage of all medica
adultinmates. o _tions brought into the facility
(d) An officer of the same gender as the juveniles being () consent of a juvenile’parent, guardian or legal custodian
admittedor held in custody shall be on duty in the living area. gpy4)/'be required for treatment, excepttite event of an emer

(e) No oficer responsible for supervision of juveniles magencyduring which a parent, guardian or legal custodian is not
duringthe same work shiftave responsibility for supervision of gvailable.

adultinmates in a county jail. _ ) _ (e) Administration ordelivery of prescription and nonpre
~ (3) staffmay not accept any gift or gratuity from a juvenile ogcriptionmedications to juveniles, including identification of &taf
juvenile’s family. authorizedby the facility to do so.

History: CR 09-039: crRegister October 2010 No. 658 dfl~1-10. (f) Documentation of the administration or delivery of medica

tion to a juvenile. The documentation shall include the type and
SubchapterV — Health Care dosageof medication, the name of the practitioner who prescribed
] the medication, the name of the person who administered or deliv
DOC 346.23 Health screening and care. (1) The eredthe medication, the date and time of administration or-deliv
facility shall provide necessary medical and mental health casi§, and any refusadly a juvenile of recommended or prescribed
andemegency dental care while the juvenile is in custo@pn  medications.
sentof a juvenile$ parent, guardian or legal custodian shall be (g) Return or disposabf a juveniles unused medications
requiredfor treatment, exce the event of an engency during  yyentoried upon admission ounused non—facility provided
which a parent, guardian or legal custodian is not available. adicationgeceived by the juvenile after admission.
_(2) Thefacility shall review the current health of every juve (1 |nventory and disposal of unused facility provided medica
nile admitted to the facility in accordance with all of the followingjions yupon the juvenile release.
(@) The facility shall perform health screening updmission. (i) Delivery of insulin for juveniles whare insulin dependent
(b) The facility shall use a health screening form which hasabetics.
beendeveloped in conjunction with health care professionals. (2) Drugs requiring parenteral administration shall
(c) The healthscreening form shall be designed to obtaiscribedby a practitioner as definaghder s. 961.01 (19), Stats.,
healthinformation, including the juvenils’medical, mental, and andadministered by a health caeofessional, except juveniles
dental condition, current medications, medical illnesseslisr who are insulin dependent diabetics may be permitted to self-
abilities, mental illnessesjevelopmental disabilities, substanceadministerinsulin injections.

abuseproblems, and suicide risk. History: CR 09-039: crRegister October 2010 No. 658 dfl-1-10.
(3) The operational plan under s. DOC 346.04 shall contain . .
policiesand procedures for juvenile health care, including all of DOC 346.25 Communicable disease control. ~ The
the following components: operationalplan under s. DOC 346.04 shall contain policies and

procedureselating to the care, treatment and supervision of juve
nileswho may have communicable diseases, including all of the
following components:

ch (1) Provisionof treatmentind supervision of juveniles during
isolationor quarantine under s. 252.06 (6) (b), Stats.

(@) The names of stalvho aredesignatedvith the authority
to makehealth care decisions, including egemcy medical and
dentalcare.

(b) The completion of health screening in a manner whi
ensureghe privacyof a juvenile and confidentiality of informa

tion. (2) Documentationof the need for isolation or quarantine
(c) Names, addresses and telephone numbers of health _e]rs. 252.06 (6) (b), Statsn the juveniles confidential med
X alfile.

professionalavho provide emegency and other health care-ser . . . .
vices, including counseling, shall be listed and available td.staf (3)bProwsmnof(ljaboratory scret_amglg for JUV_?””%S wgobmay
(d) Referral of juveniles to health care professionals or to-ag vebeen exposed to a communicablsease, if ordered by a

cieswhich provide health care or counseling at the time of adm althcare prqfessmnal. ) )
sionand throughout the period of detention. (4) Screeningdor tuberculosis shall be performed on all juve

nilesin custody for mor¢han one week if ordered by a health care

a 'u(\?()eanlreog 'S:sorg c?r]: ;}onh—esrir;ig;nncy health cardncluding use of professional.Separate parental consent is not required for ordered
J P phy ' tuberculosisscreening.

() A schedule of access to routine health eenéch is pre History: CR 09-039: crRegister October 2010 No. 658 éfl-1-10.
videdto juveniles.

(g) Submission, processing, and disposition of requests forDOC 346.26 Suicide prevention. The operational plan

healthcare by juveniles. unders. DOC346.04 shall contain policies and procedures-relat
(h) Provision of a special diet if ordered by a health care proféRd to the supervision and housing of juveniles who may be at risk

sional. of seriously injuring themselves, including all of the following
(4) Thesuperintendent shall maintain agreements tétlth companents: . . n . .

careprofessionals. (1) Assessmenof a juveniles suicide risk at admission and
History: CR 09-039: crRegister October 2010 No. 658f. dfl.-1-10. documentatiorof the results.

(2) Designationof securitystaf or health care professionals
DOC 346.24 Medications. (1) The operational plan who may assess a juvenselevel of suicide risk and who may
unders. DOC346.04 shall contain policies and procedures develuthorizeplacement on or removal from a suicidatch status for
oped in consultation with health care professionals, relating to jbhgenileswho are suicide risks.
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(3) Identificationof areas within the facility whefjeveniles (6) Supplementaryood or modified dietas ordered by a phy
who are suicide risks shall be housed. sician, shall be provided fothose juveniles who have special

(4) Referralof juveniles who are suicide risks to a mentdi€eds. o _
healthprofessional. _ (7) A minimum of 3 meals, af which are hot, shal! be pro
(5) Documentatiorof observation of juveniles under s. DOCVIded at regular meal times during ea_tch 24 hour period with no
346.44. morethan 14 hours between the evening mealmedkfast. Pro

o . vided basic nutritional standards are met, the superintemdayt
(6) Communicationbetween healtftare professionals and e it yariations based on weekend and holiday food service

securitystaf regarding the status of a juvenile who is a suicidgemands_

risk. History: CR 09-039: crRegister October 2010 No. 658 éfLl-1-10.

(7) Interventionof a suicidein progress, including first aid )
measures. SubchapterVI — Resources for Juveniles

8) List of persons to be notified in case of potential, attempted . .
or ((:o)mpletedpsuicides. P P DOC 346.30 Personal hygiene. The operational plan

unders. DOC346.04 shall contain policies and procedures-relat
ing to the personal hygierd# juveniles, including all of the fel
lowing components:

(1) Toilet articles sufcient for the maintenance of cleanliness
and hygiene, including but not limited to, toothpaste and tooth
L . . brush,soap, comb, toilet papeshampoo, shaving materials, and

DOC 346.27 Crisis intervention.  The operational plan feminine hygiene materials shatle provided. There shall be no
unders.DOC 346.04 shall contain policies and procedures for tiemmon use of these items.
provisionof professional servicder a juvenile displaying mental 2y jyyeniles shall be permitted to shower on a daily basis.
distressjncluding withdrawal, uncontrolled emotions or self~de pisory: CR 09-039: crRegister October 2010 No. 658, dfl~1-10.
structivebehavior

History: CR 09-039: crRegister October 2010 No. 658 éfl-1-10. DOC 346.31 Personal property . The operational plan
unders. DOC346.04 shall contain policies and procedures-relat

DOC 346.28 Medical records. The operational plan ing to the inventorystorage and return of a juvenigersonal
unders. DOC346.04 shall contain policies and procedures-relgtroperty,including all of the following components:
ing to medical records of juveniles, including all of the following (1) Items of personal properpincluding moneywhich are
components: takenfrom the juveniles shall be listed in writing, stored safe

(1) Juvenilemedical records shale kept separate from otherplaceand returned to .the juvenile upon release.. Each juvenile and
records,jncluding custodiand adult records, and shall be mainan employee shall sign the written property list at the time of
tainedin a confidential manner in accordance with ss. 51.3@dmissionand release. If a juvenile cannot or witit sign the
146.82,and 252.15, Stats., and other applicable state or fedd?@pertylist, a written notation to thatfett shall be placed on the

(9) Documentatiorof actions andlecisions regarding juve
nileswho are suicide risks.

(10) Annual training plan for dicers and other staf
History: CR 09-039: crRegister October 2010 No. 658f. éfLl-1-10.

laws. list and verified by one witness.
(2) Recordsshall be maintained in locked storage and accessi (2) Provisionfor thepossession of authorized personal prop
ble only by designated sfaf erty.

(3) No person except those authorized under s. 51.30 or(3) Provisionfor the return of juvenils’property _
146.82,Stats., or otheapplicable state or federal law may have (4) Provisionfor the disposal of unclaimed or unauthorized

accesgo information in the records or be permitted to inspect tfR§operty. .
records. History: CR 09-039: crRegister October 2010 No. 658f.dfl-1-10.

(4) Whenevera person is allowed access to a juvesit®nft ~ pOC 346.32 Clothing and linen.  The operational plan
dentialmedical record, a notation shall be made in the file whigthders. DOC346.04 shall contain policies and procedures-relat
includesthe persors name, date of access and authoriz&ton ing to the clothingand linen which a juvenile is permitted to have,
access. ) includingall of the following:

History: CR 09-039: crRegister October 2010 No. 658f. dfLl-1-10. (1) CLoTHING. All of the following shall be provided:

-, . (a) A set of clean clothing if juveniles are not allowed to wear
DOC 346.29 Nutrition. The operational plan undet eir personal clothing.

) - ; h
DOC 346.04 shall contain policies and procedures relating to the(b) Clean undegarments which shall be issued daily

nutrition of juveniles, including all of the following components: ’ > .
(1) Thefacility shallprovide nutritious and quality food for all twi(c‘gwce'g%; outer garments which shall be issued a minimum of

juveniles. Menushallsatisfy generally accepted nutritional stan
Jdards. Vg y P (2) LiNen. All of the following shall be provided:

(2) Milk shall be diered as a beverage at every meal (a) A cleanandsanitized, fire-retardant mattress and pillow
. . . o includingintegrated units, which shall kept clean and in good
(3) A juvenile may abstain from any foods that violtte repair.

juvenile’sreligion. Consistent with available resources, the-facil (b) Two sheets or one sheet and one mattress cover and-pillow

ity shall provide a substitute from other available foods from t ;
menuserved at the meal. The substitutions shall be consist%%?(g)s W:'fgwseﬁagnzevs;(gﬂgg?ﬁ dvvar?ighC|ser?glle%<\;\/2il§r¥ange d and

with sub. (1). .

(4) Daily menus offood actually served shall be kept on ﬁlecleanedwme weekly
for at least 60 days and shall be made available to the departmer{fj)hlA clean,fflre—re_tardant blankr?t, ‘.Nh'Ch.ISha" be laundered
uponrequest. monthly and before reissue to another juvenile.

. . . History: CR 09-039: crRegister October 2010 No. 658 éfl-1-10.

(5) Menusand portion sizes shall be reviewed at least annu
ally by adietitian to ensure compliance with nationally reeom DOC 346.33 Mail. The operational plan under s. DOC
mendedood allowances. Reports shall be available to the depa8%6.04shall contain policies and procedures relating to written
mentupon request. contact between juveniles and their families, friends, attorneys,
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the court system, governmentafiofals and others, includingll (2) Clergy,teachers, mental health professionals, soaak-
of the following components: ersand legal counsel shall be permitted to visit at reasonable

(1) Theamount of mail a juvenile may send or receive maty times. These visits may nde subject to any physical barriers and
be limited unless the reasofa such limitation are documentedshallbe free from audio monitoring.

in the juveniles record. (3) The superintendent may authorize persons in addition to
(2) Privileged correspondence may not be limited. thoselisted in subs. (1) and (2) to visit a juvenile.
(3) Mail to the juvenile shall be delivered on the same day that (4) The number of visitors a juvenile magceive and the

it is received at the facility ength of visits may beimited only as required by the faciliy

. " . . . schedule,space availability and personresnstraints or when
i ) Approprlatg[wrltlng materials shall be provided t0 juve yqr0are documented reasons to justify such limitations. Family
nilies upon request. visiting time may not be scheduled for less than 30 minutes.

(5) Postagdor a minimum of 2 non—privileged letters a week ; ; ; ;
shallbe provided for each juvenile. Postage for privileged eorrpac(iﬁt)y_wsnors shall be required to register upon entry into the

spondencemgy not. pe “mlted.’ . . (6) Establishmenbf a search policy of visitors and their pos
(6) Incomingprivilegedmail may be opened and inspected iRagsions.

the presence of the juvenile to whom the mail is addressed: Privi

legedmail may not be read. . -
i . . . securityneeds and physical plant.
(7) Juvenilesshall be provided notice upon admission that istory: CR 09-039: crRegister October 2010 No. 658 afl~1-10.

their non—privileged incoming letters and packages may be

(7) A superintendent may permit contact visiting based on

inspectedor contraband. DOC 346.36 Programming. The operational plan under
(8) Provisionfor staf inspection and reading of non—privi s. DOC 346.04 shall contain policies and procedures relating to

legedincoming and outgoing mail. programmingfor juveniles, including the following components:
(9) Juveniles shall be notified of confiscated mail. (1) Juvenilesshall be out ofheir cells a minimum of 12 hours

(10) Mail which is confiscated shall be inventoried. ConfisPerday except for discipline, medical, behavioral, investigative
catedmail shall be returned to the sendbsposed of, or delivered Of lockdown reasons.
to the juvenile upomelease. A record of confiscated mail shall be (2) If a juvenile is not out of his or her cell for a minimom
maintainedandinclude the names of the sender and recgilier 12 hours each dayacility staf shall document invriting the rea
datesof receipt and disposition, and the reasons for confiscatisansfor the increased cell time.
and disposal. (3) Onweekdays other than legal holidays, a minimum of 6
(11) Cash,checks or money orders shall be receigtaginto  hoursof the out—of-cell time under sub. (1) shall be time spent in
ried and credited to the juvenigaccount or placeid the juve  structuredgroup or individual activities, including education,
nile’s secured property exercise,recreation, and, as appropriate, family counseling or

(12) Mail addressed to a released juvenile shall be forward@fgand alcohol counseling. On weekends and legal holidays, a
unopenedo the juvenile or returned to the sender or pditeof MiNimumof 3 hours othe out-of-cell time under sub. (1) shall
if no forwarding address is available. betime spenin structured activities which may include visitation,

History: CR 09-039: crRegister October 2010 No. 658f. dfl—1-10. rec_reat|on,exer0|se and_housekeeplng.
History: CR 09-039: crRegister October 2010 No. 658 dfLl-1-10.
DOC 346.34 Telephone. The operational plan under s.
DOC 346.04 shall contain policies and procedures relating
juvenile access to the telephone, including all of tbkowing
components:

(1) Uponadmission, the juvenilshall be given an opportu
nity as soon as possible to make a minimum of 2 telephone cgl
to his or her parents, legglardians, foster parents, custodians o)
legal counsel.

(2) Other than those under syfb), a juvenile shall be given e . d - P
the opportunity to make telephone callshis or her parents, legal thefacility is located when juveniles are present in the facility

guardiansfoster parents, custodians or legal counsel, based on thd3) Superintendentshall cooperat@ith the school district in
facilit's schedule, telephone availabijityand personnel W ich the facility is located in the implementation of an educa

constraints.Reasons for limiting access to the telephone shall Banal program. _
documented. (4) Superintendentshallcommunicate to the department of

(3) A juvenileshall be allowed to make at least one 10-minuf!Plic instruction significant concerns regarding adequacy of
telephonecall to a family member every 24 hours. educatlonabr.ogrammlng within facilities. ) )
(4) Provisionfor a juvenile to receive personal telephone calls, (%), Superintendentshall document on a daily basis all of the

DOC 346.37 Education. The operational plan under s.
DOC 346.04 shall contain policies and procedures relating to edu
cational programming fguveniles,including all of the following
requirements:

1) Superintendentshall ensure that juveniles have acdess
cationas provided by the school district in which the facility
ocated.

(2) Superintendentshall notifythe school district in which

or messages from parenksgal guardians, foster parents, custo Ollowing: ) .
dians or legal counsel. (@) Number of hours of instruction by a teacher
History: CR 09-039: crRegister October 2010 No. 658, éfl.-1-10. (b) Number of juveniles receiving instruction.

S ) (c) Names of juveniles who refused to participate in education.

DOC 346.35 Visitation. ~The operational plan under s. (4) Names of juveniles who were unable to participate and the
DOC 346.04 shall contain policies and procedures relating to Vigbasondor the inability
tation, including all of the following components: History: CR 09-039: crRegister October 2010 No. 658, dfl—1-10.

(1) Family visits are of primary importance and shall be
allowedon a dailybasis. Each facility shall provide for familyvis  DOC 346.38 Reading materials. The operationgblan
its during designated hours. isiting hours shall be designatedunders. DOC346.04 shall contain policies and procedures-relat
during both the dayand evening with a minimum of 3 hours beforéng to access to reading materials, including the following cempo
5:00p.m. and 2 hours after 5:00 p.m. nents:
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(1) Reading materials of general interest, such as books, (b) Juveniles in receiving cells or holding rooms at least every
newspaperand magazines, shall be provided. fifteen minutes.

(2) Reading materialswhich are prohibited for juveniles (c) Except as provided in pgr) or (b), juveniles in general
becauseheir content creates a security risk shall be identified populationor administrative segregation at least every thirty-min

(3) Inspectiondf readirg materialsorougtt by visitors for juve-  utes.
nilesif the facility dlows \sitors © bring in readirg materials. (3) Eachobservation shall be documented.

History: CR 09-039: crRegister October 2010 No. 658 dfl -1-10. (4) Closed circuit television is not a substitution fdrysical

. . . observations by diters.
DOC 346.39 Recreation and exercise. The operational " istory: CR 09-039: crRegister October 2010 No. 658, afl~1-10.

planunder s. DOC 346.04 shall contain policies and procedures
relatingto recreation and exercise for juveniles, including the fol poc 346.45 Searches. The operational plan undst
lowing components: DOC 346.04 shall contain policies and procedures relating to

(1) Juvenilesshall have access to leisure time supplies ar@archeso ensure the safety and securityhaf facility juveniles,
activitiesunless use of these materials is restricted for disciplinagyaff, or public, including all of the following components:

or security reasons. (1) Search of facility premises.

(2) Eachjuvenile shall be provided an opportunity to paftici 2y gearchof the living quarters of juveniles, including their
patein at least one hour of & muscle or cardiovascular phys'cabersonabroperty

exerciseper day . .
. . . (3) Searches of juveniles.
(3) Superintendentshall document on a daily basis the names e h £ Visi
of juveniles who do not participate recreation or exercise and (4) Searches of visitors.
the reason for nonparticipation. (5) Searches of professional staf
History: CR 09-039: crRegister October 2010 No. 658 éifl—1-10. (6) Searches of volunteers.

DOC 346.40 Religion. The operational plan under s. DOC (;) :tegrches (:]f Stf b ducted onlv i d ith
346.04shall contain policies and procedures relating to religiousg(eé 25r5|p gearcd eg mSatyt € conducted only In accordance wi
programming,ncluding the following components: S ) (2) and (3), Stats. o

(1) Juvenilesshall have the right to religious ministration and (9) Searchesnay not be conducted as a disciplinary measure.

al na History: CR 09-039: CrRegi 2010 No. 658, afl~1-10.
sacramentss provided in s. 301.33, Stats. istory: CR 09-039: crRegister October 2010 No. 658, dfl~1-10

(2) Juvenilesshall be given an opportunity request access  poc 346.46 Security practices. (1) There shall be at
to clegy. Facilities shall document requests and their dispositiqagsi3 complete setsf secure area and fire escape keys, one set
(3) Juvenilesshall be notified of the schedule of religious sefin use, one set stored in a safe platich is accessible only to

vicesavailable in the facility and of religiousgamizationsand  staff workers for use in an enggncy and one set stored in a secure
clergywilling to conduct religious services in the facility placeoutside the confinement area.

(4) The superintendent shall provide to a juvenile a Bible, (2) Thereshall be an accurate recorctioé location of all keys.
Quran,or other religious text upon request under s. 301.33, Stats.(g) All staf workers shall be given instructions concerning

History: CR 09-039: crRegister October 2010 No. 658 dfl-1-10. the use and storagef the keys and shall be held strictly accounta

DOC 346.41 Uncompensated work assignments. ble for keys assigned to them. . ) )
Juvenilesare not required to participate in uncompensated work (4) All staf workers shall be familiar with the locking system
assignments unless the waskrelated to housekeeping, mainte©f the secure area and able to release juveniles promptly in the
nanceof the facility or grounds, personal hygienic needs, or patyentof a fire or other emgency.
of an approved training or community service program. (5) The superintendershall ensure that monthly inspections
History: CR 09-039: crRegister October 2010 No. 658f. éfl.—1-10. aremade to determine if cell, dormitory and fire escape locks are
in good working order The inspections shall be documented.

DOC 346.42 Volunteers. If a facility uses volunteers, the (6) An approved security door with security glass observation

operationaplan under s. DOC 346.04 shall contain policies angheningsshall be provided for locked entrances into all corfine
procedureselating to the use of volunteers, including recruitmefhentrooms and areas.

o ity o iy et o oo, . () A damage o th facity which compromises say
 duty P Yy 9 ' *  securityshall be promptly and securely repaired.

History: CR 09-039: crRegister October 2010 No. 651, &fl.-1-10. History: CR 09-039: crRegister October 2010 No. 658} dfl~1-10.

DOC 346.43 Canteen. If a facility provides canteen,
vendingor other similar services for juveniles, the operational
planunder s. DOC 346.04 shall contain policies and procedures o .
for use of the service. If there is a canteen, regular accounting proDOC 346.47 Discipline. ~ The operationaplan under s.

SubchapterVIII — Discipline

ceduresshall be followed. DOC 346.04 shall contain policies and procedures relating {o dis
History: CR 09-039: crRegister October 2010 No. 658, éfl-1-10. cipline of juveniles, including all of the following components:
) (1) At the time of admissiorgach juvenile shall be notified

Subchapter VIl — Security verbally and provided with a copy of the rules of behavior

required in the facility and thepotential disciplinary actions

DOC 346.44 Observation of juveniles. (1) All areas imposedfor violation of the rules. Copies of the rules shall be
occupiedby juveniles shall be physically observed at irregulapostedin conspicuous places.
intervalsto ensure the custodsafety and welfare of the juveniles.  (2) Documentatiorof arule infraction and any disciplinary

(2) At a minimum, dicers shall physically observe egaie-  actionshall be made part of the juverdle&cord as required under
nile at irregular intervals according to the following schedule: s. DOC 346.06.

(a) Juveniles in behavioral segregation, discipline and control, (3) Disciplinary action shalbe determined on an individual
suicidewatchor other special needs status at least every fiftebasis. Group discipline for the misbehavior of one juvenile is pro
minutes. hibited.
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(4) No juvenile may be given authority over another juvenile DOC 346.49 Control. The operational plannder s. DOC
or be involved in taking disciplinary action against another-juv846.04 shall contain policies angrocedures for the control of

nile. juveniles,including all of the following components:
(5) Thefollowing sanctions shall bellowed as disciplinary (1) CeLL conFINEMENT. (a) If a juveniles behavior presents
actions: a serious risk of harm to self or others or if a juvenile presents a

(a) Cell confinement, except that cell confinement for 6 houggriousrisk to securitythe juvenile may be confined lés or her
or more shall not occur unless the juvenile is first given a diseiplifwn cell for purposes of control and sHadi referred to health care
ary hearing in accordance with s. DOC 346.48. Supervisory pefofessionals as soon as possible if appropriate. The juvenile shall
sonnelshall review cell confinement of less than 6 hours. be released as soon as the danger haS en(_jed. Ce” Conflnement fOr
(b) Restriction of privileges, including use of radigievision, control for more than one hour shall require the approval of the

leisuretime materials or canteen, provided that procedures un&gpet?ntendenibr: deS|gnﬁe.er]f the J“V?Q"e ('js hteld '3 cell conflrp]e”
sub. (6) are followed. Restriction on opportunities for religious TeNtOr MOre than oné houhe superinténdent or designee sha

: P : liyvisit the confined juvenilbefore the juvenile has been
worship, food or special dietary requirements, sleep, accessRp 50N . _ :
attorneys, courts, legislators, mental hegiéisonnel or social confinedfor 6 hours, excluding hours between 8:00 p.m. to 7:00

workers,and basic health and sanitati@guirements is prohib a.m.,and at least once every 6 hours thereafter until the juvenile
ited ’ is released from cell confinement. Documentation of cell confine

. . - . mentand required approvals shall be made a part gtitlemile’'s
(c) Restriction of family visits, telephone, educationn—  ocorg. q bp parta

privileged mail and exercise when the restriction is directly
relatedto a violation of rules concerning these activities, provide
thatthe procedures under sub. (6) are followed.

(6) A juvenile’s privileges mayerestricted for a rule viola
tion after the juvenile is given aspportunity to explain the eir
cumstancesf the alleged violation. A supervisor shall review th
rule violation and restriction within 24 hours. The supervssor
reviewshall include an opportunity for the juvenile to explain th%
circumstancesf the alleged violation. tha

(b) A juvenile may be confined to his or her own cell for disci
ine or control only as follows:

1. There may be no additionlakss of privileges, and reading,
recreationaland educational materials shall be provided unless
hereis reason to believe that these materials will be damaged or

eir presence presents a danger to the juvenile.

2. No juvenile may be placed in cell confinement rimore
n24 consecutive hours without medical authorization based on

. ] L e}finding that further confinement will not harm the juvenile.

(7) A juvenile may not be disciplined by corporal or unusual . : )
punishment,ntentional humiliation, mental abuse, interference 3 A Written or electronic log of cell confinements shzd
with the daily functions of living, the use of chemical agents, thgcordedand maintained. _ _ )
useof restraints such as handsubr shackles, or by placementin 4. A juvenile may not be placed in confinement in a cell
acell designed for the administrative or disciplinary segregatiéi¢signedfor the administrative odisciplinary segregation of
of adults. adults.

History: CR 09-039: crRegister October 2010 No. 658, éf.-1-10. (2) USE OF RESTRAINTSAND CONTROL DEVICES. (a) Instru
mentsof restraint, such as handfsjfleg irons, restrainthairs,

DOC 346.48 Disciplinary hearings. The operational and straight jackets may not be appliedteesatment or punish
planunder s. DOC 346.04 shall contain policies and procedumegnt. Restraints and contrdevices may only be used with the
relating to disciplinary hearings, including all of the followingapprovalof the superintendent for prevention of escape during
components: transfer,for medical reasons by directiof a health care profes

(1) Whenevercell confinement of 6 hours or more is propose8ional,or to prevent juvenile self-injurinjury to others, or prep
asa disciplinary measure, the juvenile shalbien a disciplinary €rty damage.
hearing. Notice of the hearing argpecific chages shall be given  (b) Instruments of restraint may rie¢ applied for more time
atleast 12 hours prior to the hearing unless the notice is waiwtbenis necessary to achieve the purposes unde(gar

by the juvenile. The juvenile shall be advised of fiblilowing (c) Staf shall examine restraints and other control devices to

rights: assureproper use and operation. $ttiall not use restraints or
(a) The right to request the presence of available material wathercontrol devices which are defective or excessively worn.

nesses. (d) Documentation of use of restrairaad control devices

(b) The rightto have the facility provide a stafdvocate or shallinclude the reason for and duration of use.
adequatesubstitute to assist the juvenile in responding to the (e) Officer and other stdthall receive training on the use of
charges. restraints and control devices under s. DOC 346.21 (2).

(2) Thedisciplinary hearing shall be held before an impartial History: CR 09-039: crRegister October 2010 No. 658, éfl~1-10.
Peenarr]gt?gglgirtﬂréiﬁr\?erﬂlitlteele within 24 hours of receipt of the writ Subchapter X — Juvenile Portion of a County Jalil

(3) At the hearing, the juvenile or the juversle2presentative  poc 346,50  Admission criteria for juvenile portions
shall be entitledto call witnesses and present documentary et coynty jails.  Juveniles may be admitted to a juvenile portion
dencewhich are material to the determination of the facts of thg 5 county jail under s. 48.209 or 938.209, Stats., only subject
allegedviolation. the following:

(4) No later than 24 hours after the hearing, the heariigeof (1) jyvenilesmay beheld in a juvenile portion of a county jail
shallissue a written decision and instructidaspossible appeal {or a' maximum of 24 hours, not including weekends or holidays,
to the superintendent. exceptjuveniles may be held forraaximum of 6 hours, excluding

(5) A juvenile may waive the right to a disciplinary hearing inveekendsor holidaysin counties that are within a metropolitan
writing at any time. A waiver does not constitute an admission sttisticalarea under the current designation of the fedgaredau
the alleged violation. of Census.

(6) A juvenile may appeal the decision of the hearirig@f (2) Juvenilesmay be held only for the purposes of identifica
to the superintendent within 24 hours of receipt of the decisiotion, processing, and to arrange for releaspai@nts or transfer

(7) Thesuperintendent shall issue a written decisiomater  to juvenile court dicials or juvenile shelter or detention facilities.
than 24 hours after receipt of an appeal under sub. (6). Any holding of juveniles shall be limited to the absolute minimum

History: CR 09-039: crRegister October 2010 No. 658, éfl-1-10. time necessary to complete these purposes, retdeed the time
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limits under sub. (1). An alleged or adjudicated delinqueany (2) Theremay be no sustained sound contact between juve
be detained before a court appearance for a period of time nonties and adult inmates in the juvenile portion of a county jail.
exceedhe limitsunder sub. (1). An alleged or adjudicated delin History: CR 09-039: crRegister October 2010 No. 658 éfl-1-10.

guentmay be detained after a court appearance for agéried - - C .
notto exceed an additional 6 hours. Any hold of an adjudicated DO? 346.53 E_|><|sr:|r}|g facilities. EX'St'r?g Jl;]ve_nllelpj)pr-
delinquent that is naklated to a court appearance is prohibitediOns of a county jail shall continue to meet the physrealuire

3) Personswho are 18 years of ager older may not be mentsfor adult jails established in ch. DOC 350.

@ Mo & S yealrs ger older may History: CR 09-039: crRegister October 2010 No. 658, dfl—1-10.
admittedor held in a juvenile portion @f county jail, unless they
arecurrently only under juvenile court jurisdiction under ch. 938 DOC 346.54 Staffing plan in a juvenile portion of a
or 48, Stats. county jail. (1) No officer providing supervisian to juveniles

History: CR 09-039: crRegister October 2010 No. 658f. dfl-1-10. may be responsibe for the supervisian of more than 30 individ-
uals.

DOC 346,51 Juvenile justice and delinquency pre (2) No officer responsibldor supervision of juveniles may

vention act. A juvenile portion of a county jail may be used to, \ . 9 e ; .
hold juveniles oAIy as peFr)mitted by 42 Ustg JSGOl tg 5761 and ggrlngthe same time period have responsibility for radio or dis

CFRPart 31 patchduties.
History: CR 09-039: crRegister October 2010 No. 658, éfl-1-10. (3) An officer of the same gender as the juvenitesng

) admittedor held in custody shall be on duty in the facility
~DOC 346.52 Contact. (1) Theremay be no physical or  (4) At all times an dicer shall be within hearing distance of
visual contact between juveniles and adult inmatetke juvenile the area in which a juvenile is confined.
portion of a county jail. History: CR 09-039: crRegister October 2010 No. 658, éfl-1-10.
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